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^    ■        •         ■     "T'P  'r-r/r'    :a:ii!ISTR.TIO]:i  oto::  rr:o 

Camni7Y  credit  COnPORVriON  Ordering 


SHrPFIlIG  :u'D  STOIt.GE  BK^CE  HE  OVLl'DUi'  KO.  40,1 
Preparation  and  Distribut.ion  of  Tfgrehouse  Ticket      Form  BDA-S02 
In  the  Regional  Offices  of  Shipping  and  Storage  Sranch 


Gene  ral  , 

A,  U'arehouse  tickets  originate  in  the  Storage  Section  and  are 
used  as  a  basis  for  preparing  shipping  docuiaents  on  a  con- 
rnodity  stored  in  a  T.'arehouse  for  the  account  of  the  Coimodity 
Credit  Corporation* 

B,  ITarehouse  tickets  are  T.ritten  r/henever  a  conmodity  is  to  be 
shipped  from  a  r/arehouse.    They  are  also  vrritten  v.-'henever 
there  is  a  transfer  of  title:  and    hen  there  are  reshipments 
frora  cars  to  final  ^'estination, 

C,  A  sample  '.Tarehouse  -icket,  -^oriri  i''DJ.-602  is  attache-d,  Sroaces 
are  numbered  as  an  aid  in  identifj^ing  the'  information  ^  hich  is 
to  be  placed  on  the  ticlcet.     There  is  space  for  each  item  of 
essential  shi'Toing  inf oriViation  to  be  vTitton  on  the  ticket.  Do 

not  T/rite  one  item,  of  infon?.ation  in  a  space  or  eolimiin  intended 
for  something  else*    -^f  there  is  iiot  enough  space  "jrovided  to 
alloTiT  for  all  the  needed  data  (for  example,  should  more  space 
be  required  for  (33;  "Special  marking  Instructions"  a  notation 
shall  be  m.ade  in  this  space  as  folloTJ"sj     "See  Re-marks",  snd  the 
balance  of  the  special  m.arking  instructions  m.ay  be  -^aced  under 
(38)  "Remarks").' 

Authorit7y'"  for  Issuing  •''arehouse  '-^'icket   -  •  > 

A,  If  shipment  is  made  to  a  program  the  authority  to  'write  a 
trarehouse  ticket  Trill  be  'the  "Reouest  for  Deliv'crr",  ^ovxu 
CCC-140.  ~        ^  "  > 

B,  If  shipm^ent  is  to  another  warehouse,  the  determination  v.lll 
have  been  made  by  the  regional  office  or  upon  advice  from 
T.^ashington,    Reasons  for  transferring  a  commiodity  fromi  one 
warehouse  to  another  mtay  be  due  to  m.ore  favorable  conditions 
for  programming,  or,  for  exam^ple,  it  riay  be  necessary  to 
transfer  comm,odities  to  cold  storage  facilities  in  the  summier 
months  when  dry  storage  was  adequate  during  the  wintertime. 
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III    LeFend  of  '•uji'iersls  on  Attached  S^.'iole  --gre'-o^ise  -icket 

A.     The  follovdng  legend  vfill  provide  a  readv-reierence  to  the 
items  of  infomation  appearin.'T  on  all  V'arehause  Tickets, 

Note:    An  asterisk  before  the  legend,  numeral  dgn'ot'is 

""that  the  iniom^'tion  T.ill'hbt  be  furnished  by  the 
Shipping  and  Storage  Division  ■  hen  the  ticlret 
is  prepared,    S-jch.  iteiiis  are  for  use  outside 
this  Branch  and  the  information  T.dll  be  inserted 
T.-herever  it  is  needed  (usually  in  Supply  Prograrn 
Accomiting  Division ) . 

<l)  Price  Per  Unit 

2)  State  code 

3')  Req.  ho, 

U)  haine  of  ".Varehouse  v  ' 

5)  Address  of  f^arehcuse 

6)  Contract  ho,  ' 
•7)  Coiri^-nodity 

8)  Quantity  This  Order 

9)  F.O.B  /  Point 

10)  Orig.  Carrier 

11)  Route  via 

12)  Date  for  Delivery 
1.3)  Rail 

14)  Truck  ■  ■ 

15)  Lighter 

16)  Ex^^ress 
Yl)  Program 

18)  BrsPidi  '  •'  ■ 

19)  Sub  No,        .  , 

20)  ^  E;:-car.  hunbor  •  ■    ,  ; 

21)  Ex— order  -^uinber  .    '  ' 

22)  L.ot  humber 

23)  Conraodity  code  •   

24)  CoLimodity  Description 

25)  Quantity  Ordered 
26  V  Date  Shipped 

27)  *^uantity  Shipped  ,      ..  ■. 

28 )  Car  haniber 

29)  Est.  v.t.  Per  Car  ,  . 

30)  ■  Sub  ho, 

33-)  Car  ho,  . 

32)  harking  instructions 

33  /  ■  Special  I.^arkings 

34)  Consignee  ■.  '•   .  ■ 

35)  Address  of  Consignee 


i 
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(35) 

Final  Destination 

(37) 

Destination 

(3B) 

Remarks 

Preparation  Date 

(40) 

Order  Titket  &j-;ibol~rii 

iraber 

(41) 

Delivering  Carrier 

(42) 

FAS  Syi-nbol-Wur;iber 

(43) 

CiluR  Permit  Ho, 

(44) 

Qf'.IR  Expiration  Date 

(45) 

Cor.KiOditj 

-  (46) 

Destiiiation  Code 

(47) 

Order  Date 

(48) 

Sheet-of-Sheets 

IV      HciY  to  Prepare  l-iaster  i^arehoiise  "ticket 

The  Storage  Section  vdll  r/rite  in  the  follordng  information  in 
the  spaces  on  the  llaster  -.'arehouse  -^icket  -  Forir'  FDiL-602. 

Ilote:    '''"Request  for  Delivorj"",  Form  CCC-140  is  referred  t  o  through- 
out this  procedure.    It  represents  profram  shi'opinr;  instruc- 
tions.   This  form  is  prepared  in  the  Prograia  hpna.fjement 
Division  in  the  '.'ashington  office.    It  (l)  requests  shipment 
of  a  com.m.odity  to  a  particular  progrsi'-t^  (2)  orders  a  coramodity 
into  storage  for  future  program  shipping  require !ents. 
These  instructions  are  teletyped  to  the  regional  office 
or  offices  concerned.    The  regional  office  also  prepares 
"Request  for  Delivery''^  Fon:i  CCC-140  T:hen  t  clet^rped  prograra 
shipping  instructions  are  received  from  '.■ashington^  and 
T/hen  shipm;ent  originates  in  the  .region  on  the  basis  of 
regional  requirement s • 

(3)  ReCj,,  N.0,  If  shipment  to  program..     Coy  from  Request 

for  Delivery,  Form' CCG-140. " 

(4)  Name  of  "Farehouse    '       This  is  the  i-arohouse  in  v-hich  the  commodity 

is  stored.     Copy  from  car  card, 

(5)  Address  of  r>:arehouse      Copy  fromi  car  c--rd. 

(6)  ■  ■   Contract  No,  This  is  the  Warehouseman' s  Contract  Number, 

Copy  from  Vfarehouseman'  s  Inventory  Report, 

(7)  Comjnodity  Give  a  comiplete  commodity  description.  For 

example,  to  be  com.pletc  the  coimnodity  should 
bo  described  as  Frozen  Meat  -  Kogsides^  or 
Dried  Fruit--  Raisins,- 


Give  year  of  pack,    ^or  Ejianple:  V'ri.'^e 
Evarorated  i'Iilk-5  (if  the  t/ear  of  pack  is' 
1945)?  Evaporated  ril-V-9' (iffthe  7ear*' of 
pack  is  indefinite). 

The  follomng  code  lyill  indicate  the  j'ear  of 
pack; 

Year  cf  Pack  Code 

1941-  1 

1942  .2 

1943  3- 

1944  4 

1945  6 
Unlcnowi  9 

i^j)      Quantity  This  Order  This  -..'ill  be  the  tot-1  net  ^"ei^ht  of  all  subs, 

(Refer  to  (19)  Sub  ho. ) 

--(9)'    F.O.Br  Point  "         This  vrill  be  the  address  of  the  ^"arehoiise. 

Copy  fron'  car  card, 

(10)  Orige  Carrier         '  "  Copy  fron  car  card.     This  '  ill  be  the  in- 

bound carrier o 

(11)  Route  Via  Leave  blank,     Ti-e  routlr..^:  '."ill  be  v;ritten  in 

by  tiie  ohipring  Section  rhioil  the  hasten 
■Varehcuse  Ticket  is  received  in  that  office. 
After  the  route  is  i/ritten  'in^  the  iritials 
,      ■      '  of  the  Traffic  Assistant  v/ill  also  be  placed 

iii  this  space. 

(12)  Date  for  Deliyer7/  If  shipment  to  program,  the  delivery  date 

•  '     "'.".dll  be  g-iven  on  "Recuest  for  Delivery", 

Form  CCC^1.40.     This  sh  uld  be  co  Aed  in 

•  ;  ■  this  space  on  the  warehouse  ticket,  ^f 

shipment  is  to  another  -;rarehouse,  the  date 
of  delivery  is  nerely  an  e.'::ti;nate  oy  the 
Storage  Section  of  the  th?e  required  to  move 
the  co2:Triodity  from  ".Yarehoiise  to  ivarehouse, 

•  -  ■ 

(13)  Rail  i-ake  a  check  mark  in  this  space  if  covjimodity 

?.dll  be  shi  ^^-^ed  by  rail,    0:i  shi^^.entc  ■  to 
Pros^rajHj    ile-paest  for'  Delivery,  Form  CCC-140, 
Trill  Gont'^n  this  inf om-'stion.    On  shipments 
to  another  warehouse  the  Storage  Section  will 
exercise  its  best  judgement  in  determining 
whether  shipment  vjill  be  r';orc  advantageous 
if  accomplished  by  rail,    Tbis  is  usually 
the  v.ost  economical  way  to  :'!iove  comnodities. 


i 


(14)  Truck 


(15)  Lighter 


(16)  .  Express 


(19)      Sub  No. 


(20)  Ex- Car  Number 

(21)  ■  Ex-Order  Nuiiiber 


(22)      Lot  ' Number 


liake  a  check  mark  in  this  space  if  coimnodity 
will  be  shipped  by  truck,    ( ..lien  warehouse  is  lo—  ^ 
cated  in  port  area  ~  cr  if  the  •.varehcuse  into  whicr 
the  goods  are    being  shipped  is  located  but  a 
short  distance  from  the  warehouse  from  vdiich  the 
comjiiodity  is  being  shipped,  shipment  is  usually 
by  truck, )  (In  Chicago,  where  switching  services  ' 
arc  usually  available  frojn  warehouse  to  warohpuse, 
the  sljipment  gerierally  will  be  m-;.de  by  rail.) 

Make  a  check  in  this ^ space  if  lighter  trans- 
port is  shown  on  Request  for  delivery,  ^'orm 
CCC-140, 

l^ake  a  check  m.ark  in  this  sp-  ce  if  shipnent  is 
being  m^ade  by  express,    ^his  is  rarely  the  case 
except  in  instances  where  a  comparatively  sm.all 
quantity  is  being  shipped. 

Sub  nuiiib':rs  start  with  the  niM'neral  "1"  and  run 
consecutively,  using  one  num'  er  for  each  carload 
to  be  shipped  under  a  given  ticket. 

The  sub  nuiabcr  (see  ticket  number  also  (AO))  is 
the  digit  which  follows  the  ticket  nuyf:,er  and  is 
separated  from,  it  by  a  dash.    As  an  example; 
Ticket  47862-7  means  ticket  number  47S&2  sub  7, 
or  the  7th  Cc^rload  under  ticket  47C62. 

V/hen  s:iii:ment  is  made  to  w-...;-ohouse^  fill  in  the 
greatest  quantity  >7hich  can  be  ship  ^ed  per  car. 
This  can  be  found  in  the  Office-  of .Defense  Trans~ 
portation' s  Carloading  Regulations, 

This  is  also  true  on  shipments  to  program,  but  in 
these  cases  you  may  find  that  the  amount  desired 
for  pro  gran  may  be  less  than  the  n.axim.um  capacity 
of  such  car.    In  such  cases  it  is  permissible  to 
order  quantities  per  car  .  hich  are  somewhat  less. 

Copy  from,  car  card.  This  will  be  the  number  of 
the  car  that  delivered  comi'noditj"  into  i^are house 
(from  vendor ),  '  ■ 

Copy  from,  car  card.     This  T'ill  be  the  ticket 
number  covering  the  shiixient  of  comra'^dity  from 
vendor  to  warehouse, 

Cop3^  from  '.Tare  ho  us  em  an' s  Inventory  Report,  '^his 
is  the  lot  number  assigned  to  goods  by  warehouse- 
men, and  reported  by  him.  at  the  time  comjaod.ity  is 
received  from  vendor  , 


(23)  Comodity  Code 

(24)  Co!-ar,:odlby  DeGcription 

(23)  ■  Quantixy  Ordered 

( 26 )  .  Date  Shipped 

(27)  Quantity  Shipped 

if 

(28)  Car  Number' 

(32)  ,...I-arking  Instructions 


( 33 )      Spe cial  Markings 


(34)  Consignee 


(35)    Address' of  Consignee 


wopy  imu  cc.v  car-j-s, 

Go;-iy  frcr:i  car  cara,     SPoi"  the  ruiuLer  c»f  cacos^ 
hdrfs,  01-  :-.ack?'-e?  orucrcd  -jer  sub,    (i'or  example, 
a  ''s-3crir'tian  of  i^vanorated  j.'ilk  ir.i.-rht  i-ead: 


1500  Co.  A8/14I  ->z, ) 


This  is  the  iveight  01  the  cc::.;;^  iity  vithout 
the  packagiugj  comnionly  reierre:^  to  as  net 
weight. 


Leave  this  space  blank.     This  infornaticn  is 
inserted  after  ticket  is  rei,iroduced.    It  is 
usually  copied  froKi  car  cards. 

Leave  this  space  blank.     This  inforrnation  is 
inserted  after  ticket  is  reproduced.    It  is 
usually  copied  froin  car  cards. 

Leave  this  space  blank.    This  information  is 
inserted  after  ticket  is  reproduced,    it  is  • 
usu.ally  furnished  by  telcgrans  frorn  shiy/oors, 

Hake  a  check  mark' in  the  space  after  the  in— 
dividual  markings.    All  cormnodities  are  marked: 
GciTii'-odity  Name,  Coirmodity^,  Code,  I'et  beight. 
Contract  humbcr,  CcoT.odity  T-n-ie,     These  should 
be  check  marked  on  ALL  shi  '^'aent s  vhcther  to 
vrarehouse  or  'orograri.     The  Re'  ucet  for  Delivery, 
I'brm  CCC-I40  T/ill  conb:".in  r.arking  instructions 
for  goods  consigned  to  program. 

In  addition  to  the  iiarking  instructions  under 
(32)  most  prograjas  have  special  narking  require- 
ments.   All  such  special  marking  instructions 
T/ill  apoear  on  il';cuej-t  for  Delivery,  Form  CCC— 
140,     Copy  on  line  (.  3)  special  marking  in- 
structions, 

MOTE:    If  space  here  is  inadequate,  make  a. 

notation  "See  Rem.ark^"  and  use  "Remarks" 
(33)  for  special  marking  instructions. 

On  shiumeni.s  to  program,''  thc^'  nai.ie  of  Consignee 
T'.dll  appear  on  Rer^uest  for  Delivery,  •^''orm 
CCd-140.    On  shipments  to  'ifarcbioi' so,  the  Stor- 
age Allocator  v/ill  fill  in  the  nam.e  of  Consignee, 

Coyy  from  Ifequest  for  Delivery,  Fomi  CCC-I40 

if  shinpent  to  prograjn.    Storage  allocator 

will  "isritc  in  address  of  consignee  if  ship-  ^ 

ment  is  to  a  n-arehouse. 


s 


^   7  - 


(36)      Final  Destination 


( 37 )  Destination 


(33)      fienar  ks 


(39)      Preparation  Date 


Leave  this  spree  blank.    It  Yd.li.  bo  used  by 
Master  Ticket  Control  for  initials  "I-TC"  and 
date  'ticket  is  processed  by  that  office, 

The  Request  for  Delivery,  Form  CCC-UO  v.-ill 
show  the  port  destination  on  any  shipnent  to 
program,  ■  ■'•his  port  city  is  to  be  Y.ritten  in 
this  space-,. 

If  shipment  is  to  warehouse,  the  Storage  Al- 
locator Trill  Trrite  in  the  city  vhere  goods 
Tvill  ^i.ctually  be  stored. 

If  shipraent  is  to  another  r/arehouse,  v/rite 
in  the  net:  lot  number  under  "Remarks".  This 
space  trill  also  be  used  for  Special  i.arking 
Instructions  if  the  space  provided  under  (33) 
Special  Marld.ng  Instructions  is  insufficient, 

'.'.'rite  in  the  date  on  v.iiich  ticket  is  being 
prepared. 


(4-0)      Order  Ticket  S^TTibol 
Nui'aber 


From  our  operational  point  of  viev;,  the 
ticket  nuraber  is  probably  the  most  importantT 
single  f  actor  because  it  is  a  positive  m.eans 
of  identification  of  any  shiomait,    (See  also 
(19). 

There  are  tvro  parts  to  a  ticl:et  nuiriber.  The 
syrnbol  portion  consists  of  four  letters  v/hich 
precede  the  numerals,    (See  Shipping  and  Stor~ 
age  .Branch  Kemorandujn  No,  21,1  for  full  instruc- 
tions on  the  correct  application  of  order 
symbols, ) 

The  numerals  folloiving  the  sym.bols  make  up 
the  .number  of  the  ticket.    This  num.ber  v/ill 
be  the  first  unused  nmber  on  the  Control 
Sheet  in  the  'Current  Numbers  Binder  in  the 
Storage  Section  where  ticket  is  being  prepared. 

NOTl'     Ihe  Storage  Section  will  also  Trrite  in 
the  order  ticket  nujaber  in  the  space 
merk^^d  •(  40a )  on  sairiple/.-arehouse  Ticket 
attached,  -yhich  is  the  upper  right 
comer  ■of  ticket..    This  is  necessary 
in  order  that  -ticket  may"  ioe  easily 
located  in  file  after  shipment  has 
been  completed,, 


(42) 
(43) 
(44) 

(45) 
(47) 

C48) 


F:.S  S-mbol  Number  - 
QIR  Permit  Kc, 
Q}:IR  E:cpiration  Date 

Commodity 
Order  Date 


rCiii  OCC-1404 


ihis  is  used  onl;.'  ori  shi:rion>.s  to  a  program. 

Leave  blank.    This  ^ixU.  be.  filled  in  . 
Shipping  Section  vh.erever  reeded. 

Leave  blank.    This  r.dll  be  filled  in  by  Shipping 
.Section  after  the  number  has  been  received  from 
the  i-ash-ingtcn  office,  y 

Give  complete  commiodity  description,  (See  (?)  / 
above. 

Leave  blank.     This  space  vrill  be  filled  in  by 
tne  typist  in  the  Ship_iing  Section  and  v'ill 
be  the  date  on  rdiich  the  shi  : -/ing  instructions 
are  typed. 

Sheet  —  of  —  Sheets    Pnenever  more  than  one  sheet  is  required  for 

any  ticket,  i^rite  in  this  n^ace  the  nuivibcr  of 
the.  individual  sheet.    For  eicample,  -.-.rite: 
Sheet  1  of  3  sheets,  sheet  2  of  3  sheets, 
.sheet  3  of  3  sheets, 

Reproducticn  of  Master  ■"■'arehouse  Ticket,  ^or;n  F.u'.-602  ^ 

A.    faster  '..'rrehouse  ticket  is  reproduced  by  ?  ditto  durlicrting  machdne 

in. the  Shipping  Section,    In  addition  "uc  tr-e  ■"•.v.l"  er  o.'."  c<'\  ies  needed  foi 
for  use  in  the  regional  cfiice,  the  follo^/'inr  copies  ".ill  be  reproduced 
and  distributed  to:  . 


1  copy  — 
1  co-'T,'  — 


Joining  office 
Destination  office 


B,  -fter  'che  Master  './arehouse  ticket  has  been  reproduced  the  filler 
(or  tissue  sheet)  T.dll  be  placed  on  the  reverse  of  the  ^"'orm  FD.'.-602 
to  prevent  copy  from  smudging,     ^he  ticket  '..■ill  then  be  c  - refully 
rolled  and  inserted  in  cardboard  m.ailirg  tube.    Several  tickets  m.ay 
be  mailed  in  a  single  tube, 

C,  Mail  Master  Marehouse  tickets  by  fastest  means  possible  to: 

Document  Servicing  Section 
Shipping  Division  . 
Shipping  end  Storage  branch 
Office  of  Supply,  CCC-M'FA 
IVash.ington  2,5^  D.  C, 
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se  either  airmail  or  air  express  ■':.;hen  ordinary  mail  service  ^"'ould 
result  in  more  than  one  day' s  delay,.    The  Shi^roing  Division  in 
"^"'ashing-Gon  office  "".dll  reproduce  additional  copies  from  the  Master 
Vi'arehouse  ticket  and  make  distribution  to  all  interested  Washington 
personnel,    The  TJashington  office  vdll  also  make  distribution  to 
Supply  Program  .accounting  ■^i-zision  and  to  Senner,  Chief,  , 

Cargo  Control,  V'ar  Shipping  -'administration,  39  3fo?dvay,  IIqm  York  City. 


Chief,  Shipping  and  Storage  Branch 


« 


